
I. Position and Vacancies  

English  IAS  Sciences  Math  Arts  Music  Design  PHE 

17  5  6  3  2  4  4  6 

II.Salary Range: USD2,000~USD4,000 
III.Duties and responsibilities: 
Curriculum 
● To be familiar and comply with IB departmental and school-wide principles, pro-

cedures and practices of curriculum development and evaluation.  

● To thoroughly plan in the structure and components of each lesson and make full 
use of a variety of appropriate, authentic resources/ materials aligned with learning 
objectives set in units.  

● To integrate aspects of multilingualism, intercultural awareness and global engage-
ment in real world issues and contexts in the development of creative, applicable 
lessons unit plans to allow students to understand multiple perspectives.  

● To explicate links of learning objectives and outcomes set in unit plans with 
‘approaches to learning’ and the learner profile attributes.  

● To ensure all learning components, activities, materials and assessment strategies 
are in alignment with the philosophy, fundamental concepts, pedagogical ap-
proaches and core components of the MYP and DP.  

● To plan and prepare lessons that cater for the needs of the mixed- ability range 
within the class including those who are second language learners or have learning 
difficulties.  

Teaching & Learning 
● To develop strategies to link students’ knowledge and understanding to prior learn-

ing.  

● To use appropriate instructional practices which promote high academic standards 
and inclusive education within the IB MYP and IB DP.  

● To use teaching strategies to promote higher order thinking, international minded-
ness, and metacognition within the subject areas, and to ensure that reflection and 
self-evaluation is encouraged in all subject areas in order to develop students’ abil-
ity to think critically.  



● Use a variety of technologies in teaching and learning.  
● To constantly use IB specific terminologies in classroom to form shared understand-

ings of those essential components of the programs.  
● To communicate expected behaviors with students to establish shared understand-

ings and accordingly to adopt a range of effective classroom management strategies.  
● To provide a learning environment to encourage the ownership of learning and pro-

mote intercultural understanding /international-mindedness and respect, while en-
couraging self-expression.  

● To take part in interdisciplinary unit planning and implementation that strengthens 
cross-curricular skills and deepens the understanding of key concepts.  

● To stay current on all changes within the MYP and DP through the use of Program 
Resource Centre (PRC) and programs coordinators.  

● To explore current educational theory and practice to gather evidence to fully pre-
pare lessons and improve pedagogy.  

Assessment 
● To be familiar with the principles of IB MYP and IB DP assessment and the 

KCISEC Assessment Policy.  
● To design and use appropriate and authentic tasks and strategies for formative and 

summative assessment in relation to IB MYP and IB DP objectives, and to ensure 
that these are supported by benchmarks and exemplars.  

● To meet all deadlines specified in school and IB assessment calendars.  
● To ensure that feedback and marking is criteria-based, transparent, detailed, in-

formative and constructively critical to encourage reflection on and learning from 
their performance.  

● To use assessment data to inform planning and facilitate further learning.  
● To keep full and accurate records of individual students’ (academic and non-

academic) performance including uploading grades to ManageBac  

Professional Responsibilities 
● To make recommendations for the collection of suitable teaching and learning re-

sources and maintain records of textbooks and teaching materials used.  
● To take all necessary precautions to protect, maintain and return all equipment and 

materials.  



● To inform line manager (as appropriate) of any on-going difficulties or potential con-
cerns.  

● To supervise MYP Projects as well as DP CAS and EE when assigned.  
● To participate in collaborative planning meetings including departmental meetings and 

grade-level pastoral meetings and also school events such as open days.  
● To follow school guidelines and procedures when organizing field trips.  
● To maintain curriculum documentation, including ManageBac, to ensure professional 

handover of all teaching and learning resources to new teachers joining the school.  
● To fully engage in the teacher evaluation and monitoring processes and activities and 

incorporate the feedback into the individualized PD plan with the facilitation of school 
pedagogical leaders.  

● To protect the rights of the student by maintaining the confidentiality of student infor-
mation and records.  

● To be familiar with the KCISEC Child Protection policy and report immediately when 
any associated incidents happen.  

III.Requirement: 
● Be proficient in English. English teacher must be a native English speaker 

● Bachelor's degree or above 
● Required Certificates: Valid teaching credential & license (subject teacher must have 

one), TESL or TEFL Certificate. 
● Teaching Experience: Minimum 2 years of full-time working experience in 

schools, interested candidates with international education/ IB experience, certification 
and/or a master's degree in Education are strongly preferred  

● Flexibility to undertake more than one subject area and/or grade level 
● Must be open to new ideas in teaching 
● Only kind, caring, collaborative and professional teachers need apply  
● Be able to obtain a Chinese working visa and work permit (Age limit for hiring in Chi-

na is 58) 

IV.Job Benefits:  
● Free lunch  
● Chinese New Year bonus and Contract completion bonus  
● Airport pickup 
● Airfare reimbursement and relocation fee up to RMB 12,000 
● Accommodation: competitive housing stipend or school provided apartment 
● 30 paid leaves, 10 additional paid leave be given in the renew contract 
● Health insurance 
● School swimming pool and gym available to employees during specific hours 


